Company/Project brief –  Considerations 

The following information is designed to provide you with a start to developing your company profile. 

When completing – consider:

· what is it about you/your company/your product that is important/special/unique. 
· Does your company fulfil a need or solve a problem
· Has it been made  obvious to the reader 
And Remember – people read dot points and small concise sentences. 

People do not like to read paragraphs and paragraphs of text that, while they do include many of your key advantages or highlight your achievements, the real points you wish to communicate get LOST in the body of a paragraph until  you do something like DRAW ATTENTION to them.

COVER PAGE – Logo and heading. Perhaps a date
The Company
[Brief paragraph on the company’s product/service range its history and why it was established]
The Capability

[Brief paragraph on the company’s strengths and capabilities -This might include such things as identifying your supply capacity and/or volume of output. May include the people in the company and their special background/skills. May also include approvals, certifications ]
The Products
[Detailed description on the company’s products/services – think of the Unique Advantages your products offer and they must be KEY to this section. If you have many products, categorise them here and then provide a separate document entitled “PRODUCTS”]

Contact Information
